	Subj: NEW MEMO FORMAT
	ssic

	
	1 Jan 2003



	[image: image1.wmf]Commanding Officer

United States Coast Guard

Air Station Barbers Point
	1 Coral Sea Road

Kapolei, HI 96707

Phone: (808) 682-2771
Fax: (808) 682-2663
1710



MEMORANDUM

	From:
	T. J. Gilbride, CAPT
CG AIRSTA BARBERS POINT


	Reply to
Attn of:
	LT Brendan Leahy


	To:
	CG CSC  

	Subj:
	DEPOSIT WAIVER REQUEST


	Ref:
	(a)  CG Morale, Well-Being, and Recreation Manual, COMDTINST M1710.13 (series)
(b)  Physical Security And Force Protection Program, COMDTINST M5530.1 (series)


1.  In accordance with reference (a), I request authorization to waive the requirement to deposit cash and checks daily for the Hideaway Club account.  This request is made due to our limited personnel resources to make daily deposits to our bank location 20 minutes from the Club.  
2.
I will comply with reference (b) as it applies to the storage of funds and loss prevention procedures.  Deposits of cash on hand in excess of $200.00 will be made at least once a week.
#

	

	Copy:
	CG BASE Honolulu

Hideaway Club Officer

Morale Officer 
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